Guidance notes on completing Part 2 of the Annual Governance and
Accountability Return (AGAR) 2020/21, Sections 1 and 2

= An authority that wishes to declare itself exempt from the requirement for a2 limited assurance review must
do so at a meeting of the authority after 31 March 2021. It should not submit its Annual Governance and
Accountability Retum to the extemnal auditor. However, as part of a more proportionate regime, the authority
must comply with the requirementis of the Transparency Code for Smaller Authonties.

» The Cenificate of Exemption must be retumed to the extemal auditor no later than 30 June 2021. Reminder
letters wall incur a charge of £40 +VAT for each letter.

« The authority must comply with Proper Practices in completing Sections 1 and 2 of this AGAR and the
Certificate of Exemption. Proper Practices are found in the Practitioners’ Guide® which is updated from time
to time and contains everything needed to prepare successfully for the financial year-end.

* The authority should receive and note the Annual Intemal Audit Report before approving the Annual
Govemance Statement and the accounts.

* The Annual Gevernance Statement (Section 1) must be approved on the same day or before the Accounting
Statements (Section 2) and evidenced by the agenda or minute references

+ The Responsible Financial Officer (RFO) must certify the accounts (Section 2) before they are presented
to the authority for appreval. The authority must in this order; consider, approve and sign the accounts.

= The RFOQ is required to commence the public rights period as scon as practical after the date of the
AGAR approval.

» Make sure that the AGAR is complete (no highlighted boxes left empty), and is properly signed and dated.
Avoid making amendments to the completed annual return, Any amendments must be approved by the
autherity and properly initialled.

» Use the checklist provided below to review the AGAR for completeness at the meeting at which it is signed off.

* You must inform your external auditor about any change of Clerk, Responsible Financial Officer or
Chairman, and provide relevant authority owned generic email addresses and telephone numbers.

» The authority must publish numerical and narrative explanations for significant variances in the accounting
statementis on page 6. Guidance is provided in the Practitioners’ Guide* which may assist.

» Make sure that the accounting statements add up and the balance carried forward from the previous year
(Box 7 of 2020) equals the balance brought forward in the current year (Box 1 of 2021).

« The Responsible Financial Officer (RFO), on behalf of the authority, must set the commencement date for the
exercise of public rights of 30 consecutive working days which must include the first ten working days of July.

+ The authority must publish, on the authority website/webpage, the information required by Regulation 15 (2),
Accounts and Audit Regulations 2015, including the period for the exercise of public rights and the name and
address of the external auditor before 1 July 2021.

Completion checklist — ‘No' answers mean you may not have met requirements

All sections Have all highlighted boxes been compleled?
Have the dales scl lor the period for the exercise of public rights been published?
Intemnal Audit Report | Have all highlighted boxes been compieted by the internal auditor and
expianations provided?
Section 1 For any statement to which the response is 'no’, is an explanation available
for publication?
Section 2 Has the authority's approval of the accounting ststements been confrmed by A

the signature of the Chairman of the approval meeting?

Has an explanation of signulicant variaions from last year fo this year been
published?

Is an explanation of any difference between Box 7 and Box 8 available, should
a question be raised by a local elector and/or an interested party?

Sections 1 and 2 Trust funds — have all disclosures been made if the authority as a body corporate
is a scle managing trustee? (Local Councils only)

*Govemnance and Accountability for Smaller Authorities in England - a Practitioners’ Guide to Proper Practices,
can be downloaded from www.nalc.gov.uk or from www.ada.org.uk
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Certificate of Exemption - AGAR 2020/21 Part 2

To be completed by smaller authorities where the higher of gross income or gross expenditure
did not exceed £25,000 in the year of account ended 31 March 2021, and that wish to certify
themselves as exempt from a limited assurance review under Section ¢ of the Local Audit
(Smaller Authorities) Regulations 2015

There is no requirement to have a limited assurance review or to submit an Annual Govemance and Accountability
Return to the external auditor, provided that the authority has certified itself as exempt at a meeting of the
authority after 31 March 2021 and a completed Certificate of Exemption is submitted no later than 30 June 2021
notifying the extemal auditor.

HORNINGTOFT PARISH COUNCIL

certifies that during the financial year 2020/21, the higher of the authority’s total gross income for the year or
tetal gross annual expenditure, for the year did not exceed £25.000

Total annual gross income for the authority 2020/21: £1,851
Total annual gross expenditure for the authority 2020/21: £2 178

There are certain circumstances in which an authority will be unable to certify itself as exempt, so that a limited
assurance review will still be required. If an authority is unable to confirm the statements below then it
cannot certify itself as exempt and it must submit the completed Annual Govemnance and Accountability Retum
Part 3 to the extemal auditor to underiake a limited assurance review for which a fee of £200 +VAT wiil be payable.
By signing this Certificate of Exemption you are confirming that:
» The authority was in existence on 1st April 2017
* In relation to the preceding financial year (2018/20), the axtemal auditor has not:
* 1ssued a public interest report in respect of the autherity or any entity connected with it
* made a statutory recommendation to the authority, relating to the authority or any entity connected with it
* issued an advisory notice under paragraph 1(1) of Schedule 8 to the Local Audit and Accountability Act
2014 (*the Act™), and has not withdrawn the notice
* commenced judicial review proceedings under section 31(1) of the Act
* made an application under section 28(1) of the Act for a declaration that an item of account is uniawful,
and the application has not been withdrawn nor has the court refused to make the declaration
* The court has not declared an item of account unlawful afier a person made an appeal under section 28(3) of the AcL.

If you are abie to confirm that the above statements apply and that the authority neither received gross income,
nor incurred gross expenditure, exceeding £25,000, then the Certificate of Exemption can be signed and a copy
submitted to the external auditor either by email or by post (not both).

The Annual Intemal Audit Report, Annual Govemance Statement, Accounting Statements, an analysis of
vanances and the bank reconciliation plus the information required by Regulation 15 (2), Accounts and Audit
Regulations 2015 inciuding the period for the exercise of public rights still need to be fully completed and,
along with a copy of this certificate, published on the authority website/webpage* before 1 July 2021.

By signing this certificate you are also confirming that you are aware of this requirement.

Signed by the Responsible Financial Officer  Date 1 confirm that this Certificate of

S Excmpti d by this

Signature redacted  19/052021 | Siore o e e 16/05/2021
Signed byclhaitman / / . Date as recorded in minute reference:
Signature redacted/ 19052021 | 93
Géneric email address of Aufharity Telephone number
/p’chorningtoft@gmail.com 07846350451

*Published web address

https://horningtoftpc.wixsite.com/horningtofipc

ONLY this Certificate of Exemption should be returned EITHER by email OR by post {not
both) as soon as possible after certification to your external auditor, but no later than 30
June 2021. Reminder letters incur a charge of £40 +VAT
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Annual Internal Audit Report 2020/21
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During the financial year ended 31 March 2021, this autherity’s intemal auditor acting independently and on the
basis of an assessment of risk, carried out 2 selective assessment of compliance with the relevant procedures
and controls in operation and obtained appropriate evidence from the authority.
The internal audit for 2020/21 has been carried out in accordance with this authority’s needs and planned coverage.
On the basis of the findings in the areas examined, the intemnal audit conclusions are summarised in this table.
Set out below are the objectives of internal control and alongside are the internal audit conclusions on whether,
n all significant respects. the conirol objectives were being achieved throughout the financial year to a standard
adequate to meet the needs of this authority.

Internal control objective

A. Appropriate accounting records have been properly kept throughout the financial year.

B. This authority complied with its financial regulations, payments were supported by invoices, 2l
expenditure was approved and VAT was 2opreprialely accounted for.

C. Thes authority assessed the significant risks to achieving its objectives and reviewed the adequacy
of arrangements to manage these.

D. The precept or rates requirement resuited from an adequate budgetany process, progross against
the budget wae reguiarly monitorad; and resenves were approprizte.

E. Expecled income was fully received, based on comect prices, properly recorded and promptly
banked; and VAT was appropnately accounted for.

F. Petly cash payments were properly supported by recespts, alf petty cash expendilure was
approved and VAT appropnately accounted for.

G. Salaries o employees and allowances to members were paid in accordance with this authority's
approvals, and PAYE and NI requirements were propery applied.

v
v’
v
v
v/
H. Asset and invesiments registers were complete and accurate and properdy maintained. \/
v’
v/
P
v’
Vi

I. Periodic bank account reconcilistions were property carfied out during the vear.

J. Accounting statements prepared dunng the year were prepared on the correct accounting basis
(receipts and payments ¢r income and expendilure), agreed to the cash book, supported by an
adequate auat trail from underlying records and where appropriate debters and crediters were
propery recordesd.

K. If the suthority certified itself as exempt from a limited assurance review in 2019/20, it met the
exemption critena and correctly declared itself exempt. (If the suthory had g limited assurance
review of ite 2019/20 AGAR lick “nol covered?)

L. The aulhority publishes information on a webeiteMebpage, up to date at the time of the internal
audit, in accordance with the Transparency code for smaller authodities.

M. The authority, cunng the previous year (2018-20) correctly provided for the period for the
exercse of public rights as reguired by the Accounts and Audit Regulations (avidenced by the
netice published on the website andfor authonty spproved minutas confirming the dates sef}

N. The authority has complied with the publication requirements for 201920 AGAR
(s28 AGAR Page 1 Guidance Notes)

0. {For lecal councils only)
Trus! funds {including charitable) — The council met itz responsibiiies as & trustee

For any other risk areas idengfied by this authority adequate controls existed (ist any other risk areas on separate sheels if noeded).

Date(s) internal audit undertaken Name of person who carried out the intenal audit
eF oY 2o bapanot DaedEsTT

OF o4 2024

Signature of person who G |g n atu re redacted Date

camed cutthe internal audit

“If the responzse is ‘'n¢’ please state the implicalions and aclion being taken to address any weakness in control identified

(2dd separate sheets if needed).

“*Note: If the response is 'not covered’ please state when the most recent internal audt work was done in this area and when it s
next planned: or, if coverage is not required, the annual internal audit report must explain why not {2dd separate sheets if neaded).
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Section 1 — Annual Governance Statement 2020/21

We acknowledge as the members of:

HORNINGTOFT PARISH COUNCIL

our responsibility for ensuring that there is a sound system of intemal control, including arrangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2021, that:

managament dunng the year, and Sor the prepamtion of
the accounting statements

1. We have put In place arrangements for effective financial

Yes means that this autheoniy”

prepared s accounting statements in accordance
with the Accounts and Audit Regulations.

2. We maintained an adequate system of internal cordrol
including measures designed to prevent and detec! frsud
and corruption and reviewed #s effectvencss.

made proper arrangements and accepted responsibiity
for safeguarding the public money and resources in
IS charge.

3. Ve took al reasonabie Seps 19 assUre cursehves
that there are no mattens of actual or potental
non-compliance with laws, reguiations and Proper
Practices that could have a significant financial effect
on the abilfy of this suthority to canduct iis
bus=ines= or manage = finances.

has only done what it has lhe legal power to do and has
complied with Proper Practices in doing =o.

4. \\e provided proper appartunity during the year for
the exerdse of clectors' nghts in accordance with the
requirements of the Accounts and Audit Reguistions

during the year gaye all parsons intevested the opportunily to
imspect and ask questions aboul i suthovity’s accounts.

5. We caried out an assessment of the risks facing this
autharity and fock appropriate =eps to manage those
rizks, including the infroduction of inlernal conlrols andior
externs| insurance cover where required.

considered and documented the financial and other nisks it
faces and desit with them properdy.

6. We maintzined throughout the yoar an adeguale =nd
effective sy=tem of infemal a2ud# of the accounting
records and control systems

amanged for & competent person, Indepandant of the financial
controle and procedurss, 0 give an abjsctve view on wihelher
internal controls meet the needs of this smaller suhonty.

7. Wk lock upproprisle sclion on all mstlers resed
in reportys fom intemal @nd exlemal sudil.

responded fo matters brought to ifs attention Dy intemsai and
exiemal zudi!.

8. Wi con=idered whether any tigation, Eabilties or
commitments, events or ran=sctions, occurring eiher
during or sfter the yesrend, have = financial impact on
this authorily and, where appropriale, huve included them
in the accounling statemenls.

9. (Fer local councils only) Trust funds including
charitable In our capacty as the sole managing
Luslee we discharged our sccountabiity
resporslifies for the fund(s)/assets, Inciuding
fnancial reporting and, if required, indepengant
eXaMINaLoN or audit.

dizclosed everything il should have aboul ils business activly
curing the year induding events laking plece after the year
end if relevant.

has met o¥ of its responsibilities where »s 2 body
corporate il is 8 sole managing frusfes of & local truxt
or frusts.

v

*For any statement to which the response is ‘no’, an explanation must be published

This Annual Govemnance Statement was approved ata Signed by the Chairman and Clerk of the meepng where

meeting of the authority on: appn;wa[ was gve / /, ,./
19/05/2021 S t d £ t/ d 7

and recorded as minute reference: Chairman Ig e U [e s aC e

93 1. / Sig nature redacted

Other information required by the Transparency Code (no‘ part of the Annual Governance Statement)

The authority website/webpage is up to date and the information required by the Transparency Code has
been published.

hitps:/fhomingtoftpc. wixsite.com/homingtoftpc
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Section 2 - Accounting Statements 2020/21 for
HORNINGTOFT PARISH COUNCIL

agree {o undarfying fin COrGs.

1. Balances brought Total balances and reserves at the beginning of the year

forward 5212 3,110 as recorded m the tmancial records. Value must agree to
Box 7 of previows year

2. (+) Precept or Rates and Total amount of precept {or for IDBs rafes and jevies)
Levies 1,800 1,850 recsivad or receivabie in the year. Exclude any grants

recaved.

3. (+) Tolad other receipls Total income or receipts as recorded i [he cashibook fess

382 Ol the pracapt or rates/iavies received (line 2). Include amy
agrarts received.

4| ) Statt costs Tofal expenditure or payments made to and on behair

867 857 of all employees. Include gross salaries ard wages,
employsrs NI contributions, smployers pension
contnbutions, gratudies and SevVersnce payments.

5. (-) Loan inlerest'capital Tota! expenditure or peyments of capital and infarsst
repayments rmade during the year on the authority’s borrowings (if any).

8. (-} All other payments Totsl expenditurs or psyments 53 racorded in £he cash-

3,407 1,311| book less stair costs {ine 4) and loan interast/capital
repayments (ne 5)

7. (=) Batances camed Tota! baiances and resarves st the end of the year. Must
Sanard 3,110 2,782 aquel (1+2+3) - (4+5+6)

8. Total value of cash and The sum of all current and deposit bank accounts, cash
short term investments 3,110 2,782 hoidings and short term investments held as af 31 March —

To agree with bank roconciilation.

9. Total fixed assels pius The value of all the property the suthority owns — it is made
long term investments 12,577 12,577 up of ail its fixed asssts and long term investments as at
and assets 31 March

10. Total borrewings The outstanding capital belance as at 31 March of aif foans

O Q rreem thwdd parties {including PWI1LE)

11. (For Local Councils Only) [isclosure note The Council as a body corporate acts as sole frustee for
1e Trust funds (induding charitakie) and is responsible for managing Trust funds or assets.

N.8. The figures in the accounting stataments above do
nat Inciude any Trust transacthions

I cartify that for the year endad 21 March 2021 the Accounting
Slatements in this Annual Govemnance and Accountability
Retum have been prepared on either a receipts and
payments or income and expenditure basis following the
guidance in Governance and Accountability for Smaller
Authorities — a Praciifioners’ Guide to Proper Practices

and present fairly the financal position of this authority.
Signed by Responsible Financial Officer bafore being
presented to the authority for approval

Signature redacted

e 19/05/2021

I confirm that these Accounting Statements were
approved by this authority on this date:

19/05/2021

as recorded in minute reference:

9.3

VA
Signed by Chairman of the meeting where the
Accounting Statements were approved -

Signature redacted '

\, L
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